
HUMAN RESOURCES BREMERTON SCHOOL DISTRICT 
 
  
 
MEMORANDUM September 2019 
 
 
TO:  All District Employees 
 
FROM:  Denise Kennedy, Human Resources Supervisor 
 
SUBJECT: EARLY RELEASE, DELAYED START, OR SCHOOL 

CLOSURE DUE TO INCLEMENT WEATHER OR 
EMERGENCY CONDITIONS 

 
The purpose of this memo is to provide advance information to employees on school 
closure, late start, or early release of students. 
 
School closure or modified start times can be implemented in four basic ways: 
 
1. Canceling Classes Before the School Day Has Convened  

This type of closure affects students and employees whose work year is based on 
the student calendar year.  This includes non-administrative certificated 
staff, paraeducators, bus drivers and child nutrition cooks and servers.  
Employees in these positions are not required to be present at work as schools will 
make up the missed day on a later date. 

 
For the 2019-2020 school year, any school closure days will be made up on 
February 14 and May 22, 2020.   

 
All Other Employees:  It is the responsibility of all employees working more than 
the 180-day student-based calendar, including Office Coordinators and most 
clerical staff, to be at work when classes are canceled, with two exceptions:  1)  if 
the employee is in a paid leave status, or 2) if all school district offices are closed 
by the Superintendent. Essential staff are required to report to work when all 
district offices are closed by the Superintendent. If severe weather conditions 
make it impossible to report to work, the employee may request leave.  If an 
employee arrives late due to hazardous conditions he/she must make up the time 
as agreed to or approved by the employee’s supervisor, or take the appropriate 
leave. The appropriate leave is determined by the working agreement (i.e. annual 
leave, emergency leave, personal leave or approved leave without pay).    
 

2. Delaying the Start of School 
In response to emergency conditions the Superintendent may delay the start of 
school by one or two hours. The purpose of a late start is to allow staff and 



students extra time to travel so they arrive safely at school.  If there is a delay 
in the start of school on a Wednesday, the school day will revert to a 
regular student day dismissal time. 
 
The safety of our staff is of paramount importance. Staff must consider their 
individual situation when traveling to their assigned work location when there is a 
delay in the start of school due to inclement weather. At the same time, because 
the District utilizes public dollars to compensate employees, if employees are 
unable to be to their work location at their regularly scheduled time due to 
weather, appropriate steps must be taken to address the missed work hours.  If 
an employee arrives late due to hazardous conditions, he/she must make up the 
time as agreed to and approved by the employee’s supervisor, or take the 
appropriate leave. The appropriate leave is determined by the working agreement 
(i.e. annual leave, emergency leave, personal leave or approved leave without 
pay). 

  
3. Dismissing Classes Early After the School Day Has Convened 

This type of release only affects students.  Staff (certificated and classified) are to 
make every reasonable effort to complete their assigned work schedules.  
Extenuating circumstances should be dealt with according to the school emergency 
preparedness plan. 
 

4. Emergency Situations 
In emergency situations, staff members at every school building and district facility 
are expected to remain at work as long as necessary to implement an emergency 
plan and to ensure the safety of every student.  It is important that every staff 
member has a family plan in place in case, for some reason, he or she is unable 
to leave work or get home due to blocked roads or unsafe bridges. 

 
In any of the above situations, a bulletin (verbal and/or written) will be released from the 
Superintendent's Office as soon as is feasible to make a determination regarding closures 
or delayed start. Staff should listen to the radio, watch television news, access the 
district’s web site at www.bremertonschools.org, or dial 360.473.1002 to learn the status 
for the Bremerton School District on days of inclement weather. 
 
 
 
 
 

http://www.bremertonschools.org/

